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1944— Sept.  26 
Sept.  26 

Sept.  27 
Sept.  27 


Oct. 

5 

Oct. 

23 

Nov. 

2 

Nov. 

11 

Dec. 

7 

Dec. 

20 

1945— Jan. 

3 

Jan. 

4 

Jan. 

15 

Michaelmas  Term 

Tuesday Academic  year  begins  at  9 a.m. 

Tuesday Enrolment  in  classes  for  the  Session  1944- 

1945.  Last  day  for  receiving  fees. 
Wednesday.  .Lectures  begin  at  9 a.m. 

Wednesday . . The  opening  address  by  the  President  to  the 
students  of  all  the  faculties  at  4.15  p.m. 
in  Convocation  Hall. 

Thursday Meeting  of  Council. 

Monday Meeting  of  Staff. 

Thursday Meeting  of  Council. 

Saturday ....  Remembrance  Day.  Service  at  the  Soldiers’ 
Tower  at  11  a.m. 

Thursday..  . .Meeting  of  Council. 

Wednesday . . Last  day  of  lectures. 

Wednesday . . Lectures  begin  at  9 a.m. 

Thursday Meeting  of  Council. 

Monday Term  examinations  begin. 


Easter  Term 

Jan.  22  Monday Easter  term  begins.  Lectures  commence  at 

9 a.m.  Last  day  for  receiving  the  second 
term  instalment  of  fees. 

Feb.  1 Thursday Meeting  of  Council. 

Mar.  1 Thursday Meeting  of  Council. 

Mar.  30  Friday Good  Friday. 

Apr.  5 Thursday Meeting  of  Council. 

May  3 Thursday Meeting  of  Council. 

June  7 University  Commencement. 


1944 

CALENDAR 

1944 

JANUARY 

FEBRUARY 

MARCH 

APRIL 

Sun. 

2 9 16  23  30 

Sun. 

..  6 13  20  27 

Sun. 

..  5 12  19  26 

Sun. 

2 9 16  23  30 

Mon. 

3 10  17  24  31 

Mon. 

..  7 14  21  28 

Mon. 

..  6 13  20  27 

Mon. 

3 10  17  24  .... 

Tues. 

4 11  18  25  .... 

Tues. 

1 8 15  22  29 

Tues. 

..  7 14  21  28 

Tues. 

4 11  18  25  .... 

Wed. 

5 12  19  26  .... 

Wed. 

2 9 16  23  ... 

Wed. 

1 8 15  22  29 

Wed. 

5 12  19  28  .... 

Thur. 

6 13  20  27  .... 

Thur. 

3 10  17  24  ... 

Thur. 

2 9 16  23  30 

Thur. 

. 6 13  20  27  .... 

Fri. 

7 14  21  28  .... 

Fri. 

4 11  18  25  ... 

Frl. 

3 10  17  24  31 

Fri. 

7 14  21  28  .... 

Sat. 

1 8 15  22  29  .... 

Sat. 

5 12  19  26  ... 

Sat. 

4 11  18  25  .... 

Sat. 

1 8 15  22  29  .... 

MAY 

JUNE 

JULY 

AUGUST 

Sun. 

..  7 14  21  28 

Sun. 

..  4 11  18  25 

Sun. 

2 9 16  23  80 

Sun. 

..  6 13  20  27 

Mon. 

1 8 15  22  29 

Mon. 

..  5 12  19  26 

Mon. 

3 10  17  24  31 

Mon. 

..  7 14  21  28 

Tues. 

2 9 16  23  30 

Tues. 

..  6 13  20  27 

Tues. 

4 11  18  25  .... 

Tues. 

1 8 15  22  29 

Wed. 

3 10  17  24  31 

Wed. 

..  7 14  21  28 

Wed. 

5 12  19  26  .... 

Wed. 

2 9 16  23  30 

Thur. 

4 11  18  25  .... 

Thur. 

1 8 15  22  29 

Thur, 

. 6 13  20  27  .... 

Thur. 

. 3 10  17  24  31 

Frl. 

5 12  19  26  .... 

Fri. 

2 9 16  23  30 

Frl. 

7 14  21  28  .... 

Frl. 

4 11  18  25  .... 

Sat. 

6 13  20  27  .... 

Sat. 

3 10  17  24  . .. 

Sat. 

1 8 15  22  29  .... 

Sat. 

5 12  19  26  .... 

SEPTEMBER 

OCTOBER 

NOVEMBER 

DECEMB^ 

Sun. 

..  3 10  17  24 

Sun. 

1 8 15  22  29 

Sun. 

..  5 12  19  26 

Sun. 

3 10  17  24  31 

Mon. 

..  4 11  18  25 

Mon. 

2 9 16  23  30 

Mon. 

..  6 13  20  27 

Mon. 

4 11  18  25  ... 

Tues. 

..  5 12  19  26 

Tues. 

3 10  17  24  31 

Tues. 

..  7 14  21  28 

Tues. 

5 12  19  26  .... 

Wed. 

..  6 18  20  27 

Wed. 

4 11  18  25  .... 

Wed. 

1 8 15  22  29 

Wed. 

6 13  20  27  .... 

Thxir. 

..  7 14  21  28 

Thur. 

5 12  19  26  .... 

Thur. 

2 9 16  23  30 

Thur. 

. 7 14  21  28  .... 

Frl. 

1 8 15  22  29 

Frl. 

6 13  20  27  .... 

Fri. 

3 10  17  24  .... 

Frl. 

1 8 15  22  29  .... 

Sat. 

2 9 16  23  30 

Sat. 

7 14  21  28  .... 

Sat. 

4 11  18  25  .... 

Sat. 

2 9 16  23  30  . .. 
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CALENDAR 

1945 

JANUARY 

FEBRUARY 

MARCH 

APRIL 

Sun. 

..  7 14  21  28 

Sun. 

..  4 11  18  25 

Sun. 

..  4 11  18  25 

Sun. 

1 8 15  22  29 

Mon. 

1 8 15  22  29 

Mon. 

..  5 12  19  26 

Mon. 

..  5 12  19  26 

Mon. 

2 9 16  23  30 

Tues. 

2 9 16  23  30 

Tues. 

..  6 13  20  27 

Tues. 

..  6 13  20  27 

Tues. 

3 10  17  24  .... 

Wed. 

3 10  17  24  31 

Wed. 

..  7 14  21  28 

Wed. 

..  7 14  21  28 

Wed. 

4 11  18  25  .... 

Thur. 

4 11  18  25  .... 

Thur. 

1 8 15  22  .... 

Thur. 

. 1 8 15  22  29 

Thur. 

5 12  19  26  .... 

Fri. 

5 12  19  26  .... 

Fri. 

2 9 16  23  .... 

Fri. 

2 9 16  23  30 

Fri. 

6 13  20  27  .... 

Sat. 

6 13  20  27  .... 

Sat. 

3 10  17  24  .... 

Sat. 

3 10  17  24  31 

Sat. 

7 14  21  28  .... 

MAY 

JUNE 

JULY 

AUGUST 

Sun. 

..  6 13  20  27 

Sun. 

..  3 10  17  24 

Sun. 

1 8 15  22  29 

Sun. 

..  5 12  19  26 

Mon. 

..  7 14  21  28 

Mon. 

..  4 11  18  25 

Mon. 

2 9 16  23  30 

Mon. 

..  6 13  20  27 

Tues. 

1 8 15  22  29 

Tues. 

..  5 12  19  26 

Tues. 

3 10  17  24  31 

Tues. 

..  7 14  21  28 

Wed. 

2 9 16  23  30 

Wed. 

..  6 13  20  27 

Wed. 

4 11  18  25  .... 

Wed. 

1 8 15  22  29 

Thur. 

3 10  17  24  31 

Thur. 

..  7 14  21  28 

Thur, 

. 5 12  19  26  .... 

Thur. 

. 2 9 16  23  30 

Fri. 

4 11  18  25  .... 

Fri. 

1 8 15  22  29 

Fri. 

6 13  20  27  .... 

Fri. 

3 10  17  24  31 

Sat. 

5 12  19  26  .... 

Sat. 

2 9 16  23  30 

Sat. 

7 14  21  28  .... 

Sat. 

4 11  18  25  .... 

SEPTEMBER 

OCTOBER 

NOVEMBER 

DECEMBER 

Sun. 

2 9 16  23  30 

Sun. 

..  7 14  21  28 

Sun. 

..  4 11  18  25 

Sun. 

2 9 16  23  30 

Mon. 

3 10  17  24  .... 

Mon. 

1 8 15  22  29 

Mon. 

..  5 12  19  26 

Mon. 

3 10  17  24  31 

Tues. 

4 11  18  25  .... 

Tues. 

2 9 16  23  30 

Tues. 

..  6 13  20  27 

Tues. 

4 11  18  25  .... 

Wed. 

5 12  19  26  .... 

Wed. 

3 10  17  24  31 

Wed. 

..  7 14  21  28 

Wed. 

5 12  19  26  .... 

Thur. 

6 13  20  27  .... 

rhur. 

4 11  18  25  .... 

Thur, 

. 1 8 15  22  29 

Thur. 

6 13  20  27  .... 

Fri. 

7 14  21  28  .... 

Fri. 

5 12  19  26  .... 

Fri. 

2 9 16  23  30 

Frl. 

7 14  21  28  .... 

Sat. 

1 8 15  22  29  .... 

Sat. 

6 13  20  27  .... 

Sat. 

3 10  17  24  .... 

Sat. 

1 8 15  22  29  .... 

ADMINISTRATIVE  OFFICERS 

THE  UNIVERSITY 

President The  Hon.  and  Rev.  H.  J.  Cody,  C.M.G.,  E.D.,  M.A.,  D.D., 

LL.D.,  D.C.L.,  F.R.S.C. 

Registrar Arthur  Bertram  Fennell,  M.C.,  M.A. 

Bursar C.  E.  Higginbottom 

Librarian William  Stewart  Wallace,  M.A.,  F.R.S.C. 

Superintendent  of  Buildings  and  Grounds. . . Arthur  D’Orr  LePan,  B.A.Sc. 
Director  of  University  Extension  and  Publicity 

William  James  Dunlop,  B.A.,  B.Paed.,  LL.D. 

Warden  of  Hart  House *John  Burgon  Bickersteth,  M.C.,  M.A. 

Director  of  University  Health  Service R.  W.  1.  Urquhart,  M.A.,  M.D. 

Assistant  Director  of  University  Health  Service  in  Charge  of  Women 

Miss  G.  E.  Mulock,  M.B. 
Manager  of  the  University  of  Toronto  Press *A.  Gordon  Burns,  B.A. 


LIBRARY  SCHOOL 

ONTARIO  COLLEGE  OF  EDUCATION 


President The  Hon.  and  Rev.  H.  J.  Cody,  C.M.G.,  E.D.,  M.A.,  D.D., 

LL.D.,  D.C.L.,  F.R.S.C. 

Dean A.  C.  Lewis,  M.A.,  D.Paed. 

Director Winifred  G.  Barnstead,  B.A. 


MEMBERS  OF  THE  STAFF  OF  THE  LIBRARY  SCHOOL 


Winifred  G.  Barnstead,  B.A. . .Director  and  Professor  of  Library  Science 
Bertha  Bassam,  B.A.,  B.L.S.,  M.S. . .Assistant  Professor  of  Library  Science 
Mary  E.  Silverthorn,  B.A.,  B.S.  in  L.S.,  A.M.  (Library  Science.) 

Assistant  Professor  of  Library  Science 
Margaret  M.  B.  Davidson,  B.A.,  B.L.S Lecturer  in  Library  Science 

E.  Margaret  Faircloth,  B.A.,  B.L.S Reviser  in  Library  Science 

F.  C.  Jennings,  B.A Instructor  in  Administration 

Librarian,  Carnegie  Public  Library,  Ottawa. 

Jean  Merchant Instructor  in  School  Libraries 

Librarian,  Normal  School,  Toronto. 

JAngus  Mowat,  M.A Instructor  in  Administration 

Inspector  of  Public  Libraries,  Department  of  Education,  Toronto. 

M.  Edna  M.  Poole,  B.A Instructor  in  Special  Libraries 

Librarian,  Academy  of  Medicine,  Toronto. 

C.  R.  Sanderson,  B.Sc.,  M.A Instructor  in  Circulation  of  Books 

Chief  Librarian,  Public  Library,  Toronto. 

Lillian  H.  Smith,  B.A.,  B.S.  in  L.S. 

Instructor  in  Work  with  Boys  and  Girls 
Chief,  Boys  and  Girls  Division,  Public  Library,  Toronto. 

Frances  Trotter,  B.A Instructor  in  Story-Telling 

Boys  and  Girls  Division,  Public  Library,  Toronto. 

William  Stewart  Wallace,  M.A.,  F.R.S.C. 

Instructor  in  College  and  University  Libraries 
Librarian,  University  of  Toronto. 


*On  leave  of  absence  for  the  duration  of  the  war. 
fOn  leave  on  active  service. 


SPECIAL  LECTURERS 


Arrangements  are  made  each  term  for  special  lectures  to  be  given  by 
members  of  the  Staff  of  the  University  and  visiting  librarians.  During  the 
session  1943-44  the  lecturers  were  as  follows: 

Nora  Bateson,  B.A.,  B.L.S Director  of  Libraries,  Regional  Libraries 

Commission,  Nova  Scotia 

G.  S.  Brett,  M.A Dean,  School  of  Graduate  Studies 

Eleanor  S.  Cavanaugh  ....  Librarian,  Standard  and  Poor's  Corporation, 

New  York 

W.  H.  Clarke,  B.A Clarke,  Irwin  & Company,  Limited,  Toronto 

Richard  E.  Crouch,  B.A Librarian,  London  Public  Library 

Margaret  S.  Gill,  B.A Librarian,  National  Research  Council,  Ottawa 

Harriet  Leaf Director,  Work  with  Children,  Public  Library, 

Akron,  Ohio 

Elizabeth  Long,  M.A Talks  Department  of  the  National  Programme 

Office,  Canadian  Broadcasting  Corporation 

Annette  Marsh,  A.R.C.A.  Eng Lecturer  in  Art 

Elizabeth  H.  Morton,  B.A..  .Reference  Division,  Toronto  Public  Library 

Mary  I.  Mustard,  B.A.,  B.L.S Librarian,  Brantford  Collegiate 

Institute  and  Vocational  School 

E.  J.  Pratt,  M.A.,  Ph.D.,  F.R.S.C Professor  of  English 

Martha  Shepard,  B.A.,  B.L.S Reference  Division,  Toronto  Public 


Library 

David  Smith,  M.A Director,  Community  Life  Training  Institute, 

Barrie,  Ontario 

Freda  Waldon,  M.A Librarian,, Hamilton  Public  Library 


Annie  Wright,  B.A. . .Head  of  Circulation  Division,  Toronto  Public  Library 

Note: — Communications  relating  to  standing,  curricula,  instruction 
and  laminations  in  the  Library  School  are  to  be  addressed  to  the  Director, 
Library  School,  Ontario  College  of  Education,  University  of  Toronto. 


LIBRARY  SCHOOL 


ONTARIO  COLLEGE  OF  EDUCATION 

The  Library  School  offers  to  graduates  of  approved  Universities  a one- 
year  course  leading  to  the  degree  of  Bachelor  of  Library  Science.  To  non- 
graduates whose  academic  standing  fulfils  the  requirements  of  clause  (e) 
in  “Conditions  of  Admission”,  the  Library  School  offers  a course  leading 
to  a University  diploma.  Candidates  who  secure  either  the  degree  in 
Library  Science  or  the  University  diploma  may  be  awarded  a Librarian’s 
certificate  by  the  Minister  of  Education. 

In  1911  a short  course  in  library  training  was  established  by  the  Minister 
of  Education  for  Ontario  under  the  directorship  of  the  Inspector  of  Public 
Libraries.  In  1916  the  Ontario  Library  School  was  instituted,  with  a three 
months’  intensive  training  in  library  methods.  This  School  continued  until 
1927,  and  its  students  are  in  library  positions  in  every  province  of  the 
Dominion.  In  February,  1928,  the  Minister  of  Education,  in  order  to 
meet  the  demand  for  a more  extensive  training  for  librarians,  announced 
his  intention  of  establishing  a course  of  instruction  extending  throughout 
the  academic  year.  In  pursuance  of  that  intention  the  Library  School 
was  organized,  and  for  purposes  of  administration  is  attached  to  the 
Ontario  College  of  Education,  University  of  Toronto.  The  seventeenth 
session  will  open  September  26th,  1944. 

QUARTERS 

Provision  has  been  made  for  ample  quarters  in  the  buildings  of  the 
Ontario  College  of  Education,  consisting  of  a study  room,  where  each 
student  is  assigned  an  individual  desk,  lecture  rooms  with  lantern  equip- 
ment, a typing  room,  and  offices  for  the  staff.  The  library  of  the  Ontario 
College  of  Education  is  available  for  the  use  of  the  students.  The  School 
library  consists  of  general  reference  works,  books  relating  to  library  science 
and  a collection  illustrating  the  problems  of  cataloguing  and  classification. 

STAFF 

The  full-time  members  of  the  Staff  will  be  assisted  by  part-time  instruc- 
tors, who  are  engaged  in  practical  library  work,  and  are  therefore  familiar 
with  the  various  problems  which  call  for  solution  in  actual  experience. 

PRACTICE  WORK 

The  close  connection  of  the  Library  School  with  the  University  and 
Colleges  and  with  the  Public  Library  of  Toronto  affords  a full  opportunity 
for  laboratory  work.  The  Reference  Library  of  Toronto,  together  with  the 
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University  and  College  libraries,  is  open  to  the  students  of  the  Library 
School  for  reference  problems  and  practice.  Arrangements  have  been 
made  with  the  Board  of  the  Toronto  Public  Library  for  practice  work  in 
the  libraries  of  the  city  during  a part  of  each  week  of  the  second  term. 
In  addition,  each  student  will  devote  two  continuous  weeks  to  such  practice 
work.  An  opportunity  to  practice  in  other  libraries  may  be  afforded 
students  willing  to  undertake  such  practice. 


THE  GEORGE  H.  LOCKE  MEMORIAL  SCHOLARSHIP 

The  Toronto  Public  Library  Association  has  established  a scholarship 
in  the  Library  School  of  the  University  of  Toronto  to  be  known  as  the 
George  H.  Locke  Memorial  Scholarship.  This  scholarship  of  the  value  of 
not  less  than  $100  will  be  awarded  by  the  Senate  annually  or  otherwise, 
upon  the  recommendation  of  a Committee  of  Award,  to  persons  holding 
the  Degree  of  Bachelor  of  Library  Science  of  the  University  of  Toronto 
or  the  Diploma  in  Librarianship  of  the  University,  who,  by  their  academic 
record,  personality  and  library  experience  have  shown  themselves  capable 
of  advancing  their  profession  by  further  study. 

Applications  for  this  scholarship  should  be  submitted  to  the  University 
Registrar  on  or  before  March  1st,  1945. 


CONDITIONS  OF  ADMISSION 

Applicants  for  admission  to  the  course  leading  to  the  degree  of  Bachelor 
of  Library  Science  and  applicants  for  admission  to  the  course  for  the 
University  diploma  should  make  application  to  the  Director  of  the  Library 
School  on  a form  to  be  obtained  from  the  Library  School  and  should  submit 
in  each  case  with  the  applications: 

(a)  A certificate  that  the  applicant  will  be  at  least  18  years  of  age  before 
the  course  begins. 

(b)  A certificate  from  a clergyman  or  other  competent  authority  that 
he  is  of  good  moral  character. 

(c)  A certificate  from  a duly-qualified  medical  practitioner  that  for  the 
purposes  of  this  certificate  he  has  made  a careful  examination  of  the 
applicant  and  certifies  as  follows:  (i)  that  he  is  free  from  heart  disease 
or  any  other  serious  organic  affection;  (ii)  that  he  is  free  from  pulmonary 
affection,  defective  hearing,  seriously  defective  eyesight,  or  abnormal  con- 
ditions of  appearance  which  would  interfere  with  his  work  as  a librarian; 
and  (iii)  that  in  other  respects  he  is  physically  fit  for  the  work  of  a librarian. 

(d)  For  admission  to  the  course  leading  to  the  degree  of  Bachelor  of 
Library  Science  evidence  of  graduation  from  a University,  after  a regular 
University  course  approved  as  to  entrance  requirements  and  as  to  content 
of  the  undergraduate  courses. 
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(e)  For  admission  to  the  course  for  the  University  diploma:  the  Ontario 
Secondary  School  Graduation  Diploma  in  the  General  Course,  and  the 
Ontario  Grade  XIII  certificate,  or  equivalent  certificate,  covering  five 
subjects  selected  as  follows: 

English 

History 

Three  of  the  following  group,  of  which  one  shall  be  a language: 

French 

Latin 

German 

Greek 

Italian  or  Spanish 

Mathematics  (two  of  Algebra,  Geometry,  Trigonometry) 

Science  (Chemistry  and  Physics) 

Science  (Botany  and  Zoology) 

Music 

(/)  Applicants  for  admission  to  the  course  for  the  University  diploma 
shall  present:  (i)  the  Ontario  Secondary  School  Graduation  Diploma,  and 
the  Ontario  Grade  XIII  certificate  or  equivalent  certificates  as  specified 
above  in  (e);  (ii)  evidence  of  at  least  one  year’s  successful  experience  in 
an  approved  library;  (iii)  a statement  from  the  Board  of  the  library  in 
which  the  applicant  is  employed,  granting  leave  of  absence  to  attend 
the  Library  School. 

(g)  Applicants  with  a certificate  of  graduation  from  an  approved 
University  are  required  to  submit  before  registration  evidence  of  at  least 
two  weeks’  practice  under  supervision  in  an  approved  library. 

(h)  Graduates  of  the  Library  School  previous  to  1937  may  qualify  for 
the  degree  of  Bachelor  of  Library  Science:  (i)  by  presenting  evidence  of 
graduation  from  a university  after  a regular  university  course  approved  as 
to  entrance  requirements  and  as  to  content  of  the  undergraduate  courses; 

(ii)  by  presenting  evidence  of  one  year’s  experience  in  library  work; 

(iii)  by  completing  at  the  Library  School  a course  of  lectures,  prescribed 
by  the  staff  and  involving  a practical  project  or  a written  examination. 
With  the  approval  of  the  staff  of  the  Library  School  and  under  conditions 
to  be  defined  by  that  staff,  the  candidate  may  substitute  for  (iii)  above,  a 
practical  project  in  a subject  approved  by  the  staff. 

Applications  for  admission  to  the  course  for  the  University  diploma 
from  those  who  cannot  comply  with  the  educational  requirements  specified 
above  in  (e)  but  who  had  had  at  least  one  year’s  successful  experience  in  an 
approved  library  in  Ontario  before  the  establishment  of  the  Library  School 
in  1928,  will  be  received  and  considered  on  their  merits  as  individual 
applications. 

The  applications  for  admission  of  those  who  are  thirty-five  years  of 
age  and  over  will  be  considered  favourably  only  when  they  submit  evidence 
of  special  educational  qualifications  or  of  long  and  successful  library 
experience. 
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Subject  to  conditions  to  be  determined  from  time  to  time,  applicants 
who  are  not  candidates  for  certificates  as  librarians  may  be  admitted  to 
special  parts  or  subjects  of  the  course. 

Every  candidate  for  admission  must  submit  a certificate  of  successful 
vaccination  with  his  or  her  application. 

Facility  in  the  use  of  the  typewriter  is  an  essential  part  of  a librar- 
ian’s equipment.  Students  are  required  to  do  much  of  their  class  work 
on  the  typewriter  and  accepted  candidates  must  acquire  a knowledge  of 
the  typewriter  before  entering  the  School. 

A broad  academic  education  is  a good  preparation  for  a library  course. 
Such  subjects  as  literature,  history,  economics,  psychology,  the  sciences, 
and  foreign  languages  are  important.  A reading  knowledge  of  French  and 
German,  and  some  knowledge  of  Latin  is  highly  desirable.  Increasing 
opportunities  are  developing  for  students  who  in  addition  to  their  library 
course  have  a specialized  knowledge  of  various  subjects,  and  for  this 
purpose  Honour  Courses  in  History,  English,  the  Sciences  and  Modern 
Languages  are  recommended. 

UNIVERSITY  HEALTH  SERVICE 

The  facilities  of  the  University  Health  Service  are  available  to  all 
students,  both  men  and  women. 

The  Health  Service  provides  for  an  annual  medical  examination  of  each 
student.  This  includes  a routine  urinalysis,  intracutaneous  tuberculin 
test,  and  an  X-ray  film  of  the  chest  in  such  years  as  it  may  be  considered 
necessary.  Should  the  findings  at  the  initial  examination  reveal  any 
condition  which  in  the  opinion  of  the  Director  requires  the  advice  of  a 
specialist,  the  student  will  be  examined  by  a consultant.  Should  the 
examination  disclose  evidence  of  a condition  for  which  medical  treatment 
is  indicated,  the  student  will  be  advised  to  consult  his  family  physician  or 
other  doctor  of  his  own  choice.  Such  a student  will  be  required  to  report 
back  to  the  Health  Service  at  stated  intervals  during  the  session  in  order 
that  the  Health  Service  may  know  that  the  student  has  acted  on  the 
advice  given  him.  Should  any  postural  defect  or  other  condition  be 
revealed  for  which  exercises  are  considered  advisable  by  the  Director, 
arrangements  for  them  will  be  made  with  the  Director  of  Physical  Edu- 
cation. Should  the  examination  reveal  any  physical  or  other  defect  which, 
in  the  opinion  of  the  Director,  renders  it  inadvisable  for  the  student  to 
pursue  his  course  of  study,  he  will  be  so  informed  and  a report  on  his 
case  will  be  sent  to  the  college,  faculty  or  school  concerned. 

The  examination  also  determines  whether  or  not  the  physical  condition 
of  the  student  is  such  that  he  may  participate  in  athletic  sports  or  games 
or  attend  the  required  physical  training  classes.  All  students  must  have 
a medical  examination  by  the  Health  Service  before  taking  part  in  any  uni- 
versity athletic  activity.  Students  proposing  to  engage  in  such  activities  must 
make  early  appointments  for  their  examinations. 
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Any  student  may  consult  the  University  Health  Service  for  medical 
advice  between  the  hours  of  9 a.m.  and  5 p.m.  daily  (Saturdays  9 a.m.  to 
1 p.m.)  and  by  appointment  on  Sunday  if  urgent.  Any  student  who  is 
taken  ill  in  lodgings  or  in  a residence  and  who  has  not  a private  physician 
will  be  visited  if  necessary.  A nominal  charge  of  $1.00  during  the  day 
(9  a.m.  to  6 p.m.)  and  $2.00  at  night  (6  p.m.  to  9 a.m.)  will  be  made  for 
each  visit.  These  charges  are  payable  by  the  student  to  the  University 
Bursar.  Any  student  who  is  taken  ill  or  injured  on  the  university  grounds 
or  premises  will  be  given  essential  first  aid  treatment  or  advice.  Further 
treatment  is  the  responsibility  of  the  student  and  must  be  arranged  for 
privately. 

While  the  University  does  not  admit  any  legal  responsibility  for  injuries 
sustained  by  students  because  of  athletic  training  or  competition,  the 
University  Health  Service  has  found  it  possible  to  provide  for  a measure 
of  financial  assistance  towards  the  care  of  students  injured  while  engaged 
in  the  required  physical  training  classes  or  in  recognized  athletic  activities 
on  the  campus.  Such  assistance  is  available  only  to  students  who  pay  the 
Health  Service  fee  and  who  have  satisfied  the  requirements  of  the  Athletic 
Directorate  in  regard  to  athletic  eligibility,  and  will  be  provided  solely  on 
the  authorization  of  the  Director. 

The  University  Health  Service  will  not  meet  the  expense  of  students 
who  are  not  eligible  to  receive  such  assistance.  It  will  not  nieet  the 
expense  of  treatment  of  injuries  received  while  the  student  is  not  actually 
engaged  in  recognized  physical  training  classes  or  athletic  activities.  It 
will  not  meet  the  expense  of  treatment  for  which  no  official  arrangements 
have  been  made  with  the  Director  prior  to  the  end  of  the  academic  term 
in  which  the  athletic  injury  occurred.  Students  who  secure  unauthorized 
service  do  so  at  their  own  responsibility.  In  any  case  involving  questions 
of  eligibility,  medical  and  surgical  fees,  hospitalization,  etc.,  the  decision 
of  the  Director  is  final. 

The  University  Health  Service  has  in  operation  an  Infirmary  for  men 
and  an  Infirmary  for  women.  The  Infirmary  for  men  is  situated  on  the 
third  floor  of  the  west  wing  of  Hart  House,  and  the  Infirmary  for  women 
is  established,  through  the  co-operation  of  University  College,  in  connection 
with  the  University  College  Women’s  Infirmary  in  the  Women’s  Union, 
79  St.  George  Street.  Graduate  nurses  are  in  charge  of  both  Infirmaries, 
and  medical  supervision  is  provided  by  the  Health  Service  staff.  These 
Infirmaries  are  intended  for  students  with  minor  illnesses  requiring  bed 
care  for  a period  of  a few  days  to  a week  and  are  primarily  for  students 
in  residence  or  lodgings  for  whom  such  care  is  not  otherwise  readily  avail- 
able. They  are  not  intended  for  serious  illness  or  injury  requiring  hospi- 
talization for  longer  periods  nor  for  students  living  at  home  where  bed 
care  is  available.  Students  will  be  admitted  to  the  Infirmaries  on  the 
authorization  of  the  Director  or  Assistant- Director  of  the  Health  Service. 
While  in  the  Infirmary,  a charge  of  $1.50  per  day,  payable  to  the  Uni- 
versity Bursar,  will  be  made  to  cover  the  cost  of  meals  and  routine 
medication. 
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SUMMARY  OF  TRAINING  PROVISIONS  OF  THE 
POST-DISCHARGE  RE-ESTABLISHMENT  ORDER  P.  C.  7633 
Department  of  Pensions  and  National  Health 

January  1st,  1944. 

University  Training 

I.  Under-graduate — Para.  8,  P.C.  7633 

The  Minister  has  authority  to  approve  training,  including  maintenance 
grant  and  fees — together  with  appropriate  allowances  for  dependents — to 
any  discharged  person  who  has  the  aptitude  and  inclination  and  who: 

(a)  has  been  regularly  admitted  to  a university  before  his  discharge  and 
resumes  within  one  year  and  three  months  after  discharge  a course, 
academic  or  professional,  interrupted  by  his  service,  or 
{h)  becomes  regularly  admitted  to  a university  and  commences  any  such 
course  within  one  year  and  three  months  after  his  discharge;  or 
(c)  because  of  ill  health  or  because  his  admission  to  the  university  has 
been  conditional  upon  his  fulfilling  some  additional  matriculation  re- 
quirements or  for  any  other  good  reason  shown  to  the  satisfaction  of 
the  Minister,  delays  resumption  or  commencement  of  such  course 
beyond  the  aforementioned  periods. 

The  opportunity  for  university  training  is  governed  by  the  length  of 
service.  Where  progress  is  satisfactory,  the  assistance  may  be  continued 
for  as  many  months,  in  university,  as  the  man  served  in  the  Forces.  If 
the  student’s  progress  and  attainments  in  his  course  are  such  that  the 
Minister  deems  it  in  his  interest  and  in  the  public  interest,  the  payment 
of  the  grant  may  be  extended  beyond  the  period  of  service  to  permit  the 
man  to  complete  his  course. 

However,  the  grant  shall  not  be  continued  to  any  such  person  who  fails 
in  more  than  two  classes  or  subjects  in  any  academic  year,  nor  to  any  such 
person  who  having  failed  in  either  one  or  two  classes  or  subjects  also  fails 
in  either  or  both  supplementary  examinations  next  offered  by  the  uni- 
versity in  such  classes  or  subjects. 

Note:  '"Attainments"  means  unconditioned  standing  in  the  top  25% 
(first  quartile)  of  his  class  on  the  final  examinations  on  the  full  work  of  the 
year  next  preceding  the  year  in  which  his  period  of  entitlement  expires. 

II.  Post-Graduate — Para,  p,  P.C.  7633 

In  case  any  discharged  person 

(a)  has  entered  upon  a post-graduate  course,  either  academic  or  professional, 
in  a university  before  enlistment,  or  was  about  to  do  so  at  the  time  of  his 
enlistment,  or  having  completed  his  under-graduate  course  in  a uni- 
versity after  his  discharge,  enters  upon  a post-graduate  course  as 
aforesaid,  and 

(&)  resumes  or  commences  such  post-graduate  course  within 

i.  one  year  from  his  discharge,  or 

ii.  one  year  from  the  commencement,  next  following  his  discharge,  or 
such  course  in  such  university,  if  his  discharge  precedes  such  com- 
mencement by  not  more  than  three  months,  or 
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iii.  in  the  case  of  a discharged  person  who  completes  his  undergraduate 
course  after  his  discharge,  as  soon  as  may  be  after  such  completion, 
if  the  Minister  having  considered  such  person’s  attainments  and  his 
course,  deems  it  in  the  public  interest  that  he  should  continue  such 
course,  the  Minister  may,  subject  to  the  provisions  of  this  Order, 
authorize  the  payment  to  such  person  of  a maintenance  grant  and  fees 
for  as  many  months  as  he  served.  The  assistance  may  be  extended  if 
the  progress  and  achievements  are  so  outstanding  that  it  is  in  the 
public  interest  that  the  grant  should  be  continued. 

Vocational,  Technical,  or  Other  Educational  Training — 
Para.  6,  P.C.  763s 

This  makes  provision  for 

(1)  Resumption  of  education  leading  to  high  school  graduation  or  ma- 
triculation. 

(2)  “Refresher”  or  “brush-up”  courses  in  the  professions. 

The  Minister  has  authority  to  approve  training,  including  maintenance 
grant  and  fees — together  with  appropriate  allowances  for  dependents — to 
any  discharged  person,  provided  he  has  the  aptitude  and  inclination,  where: 

i.  such  person  is  pursuing  vocational,  technical  or  other  educational 
training; 

ii.  the  Minister  approves  such  training  as  being  training  which  will  fit 
him  or  keep  him  fit  for  employment  or  re-employment  or  will  enable 
him  to  obtain  better  or  more  suitable  employment,  and 

iii.  he  makes  progress  in  such  training  to  the  satisfaction  of  the  Minister. 
Note:  This  training  is  governed  by  the  length  of  the  man’s  service  in  the 
Forces,  with  a maximum  of  twelve  months. 

Maintenance  Grants 

A “grant”  under  the  provisions  of  paragraph  6,  8 or  9 of  this  Order 
means  a grant  at  the  rate  of  $44.20  per  month  or  $10.20  per  week  in  the 
case  of  an  unmarried  person  and  at  the  rate  of  $62.40  per  month  or  $14.40 
per  week  in  the  case  of  a married  person,  together  with,  in  either  case,  such 
additional  allowance  for  dependents,  if  any,  as  provided  by  sub-paragraph 
3 hereof,  and,  in  either  case,  reduced  by  such  amount  on  account  of  any 
pension,  wages,  salary  or  other  income  such  person  may  have  received  or 
be  entitled  to  receive  in  respect  of  the  period  for  which  such  grant  is  paid, 
as  to  the  Minister  seems  right. 

{sub-para.  3)  Additional  allowance  may  be  paid  to  or  on  behalf  of  the 
following  dependents  at  the  following  rates  per  month  and  subject  to  the 


following  conditions: 

Additional  allowance  for  person  in  lieu  of  wife $18.20 

Additional  allowance  for  one  child 12.00 

Additional  allowance  for  second  child 12.00 

Additional  allowance  for  third  child 10.00 

Additional  allowance  for  each  subsequent  child  not  in  excess  of 

three 8.00 

Additional  allowance  for  parent  or  parents 15.00 
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FEES 

(a)  The  fees  for  the  Course  which  include  also  the  examination  fees  are 
as  follows  except  for  students  provided  for  under  (b) : 

For  men:  tuition  fee,  $75;  incidental  fees,^  $23;  total  fee  (if  paid  in  one 
instalment),  $98;  first  term  instalment,  which  must  be  paid  on  or  before 
September  26th,  $73;  second  term  instalment,  due  January  22nd,  $25.* 

For  women:  tuition  fee,  $75;  incidental  fees,^  $11;  total  fee  (if  paid  in 
one  instalment),  $86;  first  term  instalment,  which  must  be  paid  on  or  before 
September  26th,  $61;  second  term  instalment,  due  January  22nd,  $25.2 

For  partial  courses  the  tuition  fee,  which  includes  also  the  examination 
fee,  is  $10  per  subject. 

(b)  For  all  students  (1)  who  have  not  attended  an  Ontario  Secondary 
School  for  at  least  two  years,  or  (2)  whose  home  address  as  recorded  on 
the  register  of  the  University  from  which  they  graduated  is  outside  the 
Province  of  Ontario,  the  fees  for  the  Course  which  include  also  the  exam- 
ination fees  are: 

For  men:  tuition  fee,  $150;  incidental  fees,^  $23;  total  fee  (if  paid  in 
one  instalment),  $173;  first  term  instalment,  which  must  be  paid  on  or 
before  September  26th,  $73;  second  term  instalment,  due  January  22nd, 
$100.2 

For  women:  tuition  fee,  $150;  incidental  fees,^  $11;  total  fee  (if  paid 
in  one  instalment),  $161;  first  term  instalment,  which  must  be  paid  on  or 
before  September  26th,  $61;  second  term  instalment,  due  January  22nd, 
$100.2 

For  partial  courses  the  tuition  fee,  which  includes  also  the  examination 
fee,  is  $20  per  subject. 

(c)  The  student  shall  pay  the  first  term  instalment  of  fees  (see  (a)  or  (b) 
above)  on  or  before  the  opening  date  of  the  Session.  The  second  term 
instalment  and  the  fee  for  the  degree  are  due  on  January  22nd;  after  this 
date  an  additional  deferred  payment  fee  of  $1  a month  shall  be  imposed 
until  the  whole  amount  is  paid. 

(d)  The  fee  for  examinations  when  the  examinations  are  taken  by 
candidates  not  in  attendance  is  $2  for  each  subject  of  the  course. 

(e)  The  fee  for  the  degree  is  $10,  due  January  22nd. 

(/)  All  fees  are  payable  to  the  Bursar  of  the  University  of  Toronto. 

(g)  A library  deposit  of  $2  payable  at  the  Library  School  is  required 
of  all  students. 

Students  should  allow  approximately  $35  for  text  books  and  supplies. 

The  tuition  fee  for  the  summer  course  for  graduates  of  the  Library 
School  previous  to  1937  who  are  entitled  to  qualify  for  the  degree  of 
Bachelor  of  Library  Science,  is  $10. 

^The  incidental  fees  for  men  include  fees  to  Hart  House,  the  Students’ 
Administrative  Council,  the  Athletic  Association,  and  the  University 
Health  Service. 

The  incidental  fees  for  women  include  fees  to  the  Students’  Administra- 
tive Council,  the  Athletic  Association,  and  the  University  Health  Service. 

2For  penalties  on  late  payment  of  the  second  term  fees,  see  (c). 
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SESSION 

The  Session  will  open  on  Tuesday,  September  26th,  and  close  on  June 
7th,  with  such  vacations  and  holidays  as  obtain  in  University  courses. 

DUTIES  OF  STUDENTS 

Students  whose  attendance,  or  progress  in  the  School  proves  unsatis- 
factory may  be  required  by  the  Director  to  discontinue  the  training. 

EXAMINATIONS  AND  CERTIFICATES 

The  standing  of  each  student  in  each  subject  will  be  determined  by  the 
combined  results  of  the  sessional  tests  (if  any)  and  the  final  tests.  To 
secure  credit  in  any  subject  or  in  practice  work  the  student  must  obtain 
50%  of  the  maximum  of  marks  assigned  to  that  subject  or  to  practice  work, 
as  the  case  may  be. 

The  Minister  of  Education  for  Ontario  may  on  the  recommendation  of 
the  Examiners  award  a Librarian’s  certificate  to  the  candidate  who, 
having  complied  with  the  other  required  conditions,  has  secured  a credit 
in  the  required  subjects  of  the  course  and  in  practice  work.  A candidate 
who  fails  to  secure  a credit  in  practice  work  or  in  more  than  three  subjects 
must  repeat  his  course  of  instruction,  beginning  with  the  second  term.  A 
candidate  who  secures  a credit  in  practice  work,  but  who  fails  to  secure  a 
credit  in  not  more  than  three  subjects,  may  be  awarded  a Librarian’s 
certificate  without  further  attendance,  on  completing  the  final  examina- 
tions in  the  subjects  in  which  he  failed. 

DEGREES,  DIPLOMAS 

Successful  candidates  in  the  Degree  Course  will  be  granted  the  degree 
of  Bachelor  of  Library  Science  and  may  be  awarded  Librarians’  certificates 
by  the  Minister  of  Education. 

Successful  candidates  in  the  Diploma  Course  who  are  awarded  Librar- 
ians’ certificates  by  the  Minister  of  Education  will  be  awarded  University 
diplomas. 

COURSE  LEADING  TO  THE  DEGREE  OF 
BACHELOR  OF  LIBRARY  SCIENCE 

Subjects 

(a)  Obligatory  subjects:  Administration,  Book  Selection,  Canadian 
Literature,  Reference  Work  and  Bibliography,  Cataloguing,  Classification, 
Records  and  Methods  of  Procedure,  Contact  with  Readers  and  Advisory 
Work,  Work  with  Boys  and  Girls. 

(&)  Elective  subjects:  College  and  University  Libraries,  *Bibliography 
2,  *Cataloguing  2,  History  of  Printing,  School  Libraries,  Special  Libraries, 
Work  with  Boys  and  Girls,  Story-Telling. 

*These  courses  are  offered  in  alternate  years.  Bibliography  2 will  be 
offered  in  1944-45. 
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Candidates  for  the  degree  of  Bachelor  of  Library  Science  must  take  at 
least  one  of  the  elective  subjects  in  addition  to  the  obligatory  subjects. 

Details  of  Subjects 

Administration  of  Libraries.  Organization  of  library  service  with 
a survey  of  various  types  of  libraries;  library  architecture;  library  equip- 
ment; library  legislation  and  provincial  relations;  library  finance  and 
maintenance;  secretarial  work  and  accounts;  library  publicity;  community 
survey  and  study;  personnel  considerations;  professional  associations  and 
modern  tendencies  in  library  service.  Lectures  and  reports.  Miss 
Barnstead,  Mr.  Jennings  and  special  lecturers. 

Book  Selection.  Study  of  the  principles  and  practice  of  book  selection 
by  lectures  and  discussions;  includes  the  reading  and  discussion  of 
representative  books  in  the  various  classes  of  literature,  arts,  and  sciences; 
a survey  of  periodicals  in  these  fields;  practice  in  the  writing  of  book 
reviews,  annotations  and  radio  book  talks;  a study  of  the  reading  interests 
of  adolescents.  Miss  Silverthorn  and  special  lecturers. 

Canadian  Literature.  A survey  of  Canadian  literature,  including 
books  on  history  and  economics,  poetry,  fiction  and  periodicals,  prefaced 
by  an  account  of  the  existing  bibliographical  aids  and  their  use.  Second 
term.  Mr.  Wallace. 

Reference  Work,  Bibliography  1.  A study  of  the  standard  works 
of  reference,  encyclopaedias,  dictionaries,  indexes  to  periodicals  and  refer- 
ence books  on  special  subjects.  Problems  in  the  use  of  books  are  given 
followed  by  discussion  in  class.  The  administration  of  a Reference  Divi- 
sion for  a large  library  is  considered.  Lectures  and  problems  on  the 
acquisition,  arrangement  and  use  of  government  documents.  Examination 
of  subject  bibliographies  with  practice  in  the  compilation  of  annotated 
reading  lists.  Miss  Barnstead,  Miss  Davidson. 

Text:  Mudge.  A new  guide  to  reference  books.  - 

Bibliography  2.  Lectures  and  discussions  on  bibliographies  con- 
sidered from  their  authority,  date,  scope,  arrangement  and  use  in  different 
types  of  libraries.  Practice  in  the  compilation  of  a subject  bibliography. 
Also  a brief  course  designed  to  give  the  student  a working  knowledge  of 
Canadian,  English,  American  and  foreign  trade  publications.  Second 
term.  Miss  Bassam.  (Elective). 

Cataloguing  1.  A survey  of  the  various  printed  catalogues  is  followed 
by  a study  of  the  principles  and  methods  of  cataloguing.  The  organization 
and  equipment  of  a cataloguing  department  is  considered.  Practice  is 
given  in  the  making  of  a dictionary  card  catalogue,  the  ordering  and  use 
of  Library  of  Congress  printed  cards  and  the  making  of  an  index.  Miss 
Bassam. 

Text:  American  Library  Association.  Catalog  rules. 
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Cataloguing  2.  This  is  a continuation  of  Cataloguing  1,  and  offers 
further  study  in  cataloguing  problems  and  in  bibliographical  aids,  including 
trade  publications.  These  will  be  dealt  with  in  lectures,  assigned  problems 
and  group  discussion.  Second  term.  Miss  Bassam.  (Elective). 

Classification.  A study  of  the  principles  of  book  classification  and 
the  assignment  of  subject  entries  to  books.  The  Dewey  Decimal  classifica- 
tion is  used  for  detailed  study  and  practical  problems.  The  Library  of 
Congress  classification  and  other  systems  now  in  use  are  discussed.  Practice 
is  given  through  the  classification  of  selected  books  for  which  subjects  are 
assigned.  Miss  Bassam. 

Texts:  Dewey.  Decimal  classification.  Sears.  List  of  subject  headings. 

Records  and  Methods  of  Procedure.  Records  and  routine  processes 
involved  in  the  preparation  of  books  for  the  shelves,  including  accession 
and  shelf-list  records,  book  numbering,  filing,  withdrawals;  registration 
and  charging  systems  and  other  processes  involved  in  the  circulation  of  the 
book.  Miss  Davidson. 

Contact  with  Readers  and  Advisory  Work.  A study  of  problems 
connected  with  the  circulation  of  books  in  a public  library,  including 
methods  of  contact  with  readers,  advisory  work  with  individuals  and 
groups,  evaluation  of  books  and  book  talks.  Mr.  Sanderson. 

Work  with  Boys  and  Girls:  Book  Selection.  An  introductory 
course  to  familiarize  all  students  with  the  field  of  children’s  literature. 
Selected  books  representing  children’s  reading  interests  are  discussed  and 
standards  of  critical  evaluation  are  defined.  Lectures  and  required  reading. 
First  term.  Miss  Smith. 

Work  with  Boys  and  Girls:  Administration.  How  the  Boys’  and 
Girls’  Library  is  organized ; individual  and  group  technique  for  introducing 
books  to  boys  and  girls;  recording  reading  preferences;  extension  work 
with  schools,  settlements,  etc.;  observation  reports.  First  term.  Miss 
Smith.  (Elective). 

Work  with  Boys  and  Girls:  Book  Selection.  A seminar  course  for 
a comparative  study  of  epic  and  romance  and  the  evaluation  of  other  basic 
literature;  includes  a study  of  editions  and  practice  in  making  subject  lists. 
Second  term.  Miss  Smith.  (Elective). 

Text:  Toronto  Public  Library.  Books  for  boys  and  girls. 

Story-telling.  The  application  of  the  principles  underlying  the  art 
of  story-telling  to  the  selection  and  presentation  of  stories.  Sources  for 
stories  with  special  reference  to  traditional  material  including  folk  tales, 
myths  and  epic  heroes.  Story-telling  practice  in  the  Boys’  and  Girls’ 
libraries.  Second  term.  Miss  Trotter.  (Elective). 

College  and  University  Libraries.  A special  course  of  five  lectures 
outlining  the  problems  peculiar  to  College  and  University  libraries,  with 
observation  and  practice  periods  in  the  University  Library.  First  term. 
Mr.  Wallace.  (Elective). 
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History  of  Printing.  A course  of  lectures  on  the  evolution  of  the 
book;  the  art  of  bookbinding;  book  illustrations;  the  origin  of  printing 
and  famous  printing  presses,  modern  printing,  proof-reading,  and  visits  to 
printing  establishments.  First  term.  Miss  Bassam.  (Elective). 

School  Libraries:  Administration.  The  organization,  equipment  and 
administration  of  libraries  in  schools  with  particular  emphasis  on  the 
development  of  the  modern  high  school  library;  a course  including  school 
law  regarding  libraries;  the  relation  of  the  library  to  the  school  programme; 
problems  of  co-operation  between  the  school  and  the  public  library;  lessons 
in  the  use  of  books.  First  term.  Miss  Merchant.  (Elective). 

School  Libraries:  Book  Selection.  The  principles  of  book  selection 
for  high  school  libraries  and  the  study  and  evaluation  of  literature  cor- 
relating with  subjects  covered  by  the  course  of  studies.  Second  term. 
Miss  Silverthorn.  (Elective). 

Special  Libraries.  This  course  will  consist  of  lectures  on  the  organiza- 
tion, equipment  and  administration  of  special  libraries  (including  business, 
technical,  scientific  and  professional  libraries),  followed  by  instruction  on 
the  practical  methods  employed  in  the  various  types  of  special  libraries, 
with  particular  reference  to  problems  not  usually  associated  with  general 
library  work.  Second  term.  Miss  Poole.  (Elective). 


COURSE  LEADING  TO  THE  UNIVERSITY  DIPLOMA 
Subjects 

(a)  Obligatory  subjects:  Administration,  Book  Selection,  Canadian 
Literature,  Reference  Work  and  Bibliography,  Cataloguing,  Classification, 
Records  and  Methods  of  Procedure,  Contact  with  Readers  and  Advisory 
Work,  Work  with  Boys  and  Girls. 

{b)  Elective  subjects:  History  of  Printing,  School  Libraries,  Special 
Libraries,  Work  with  Boys  and  Girls,  Story-telling. 

Candidates  for  the  University  diploma  must  take  at  least  one  of  the 
elective  subjects  in  addition  to  the  obligatory  subjects. 

Details  of  Subjects 

Administration  of  Libraries.  Organization  of  library  service  with  a 
survey  of  various  types  of  libraries;  library  architecture;  library  equip- 
ment; library  legislation  and  provincial  relations;  library  finance  and 
maintenance;  secretarial  work  and  accounts;  library  publicity;  community 
survey  and  study;  personnel  considerations;  professional  associations  and 
modern  tendencies  in  library  service.  Lectures  and  reports.  Miss  Barn- 
stead,  Mr.  Jennings  and  special  lecturers. 
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Book  Selection.  Study  of  the  principles  and  practice  of  book 
selection  by  lectures  and  discussions;  includes  the  reading  and  discussion 
of  representative  books  in  the  various  classes  of  literature,  arts  and 
sciences;  a survey  of  periodicals  in  these  fields;  practice  in  the  writing  of 
book  reviews,  annotations  and  radio  book  talks;  a study  of  the  reading 
interests  of  adolescents.  Miss  Silverthorn  and  special  lecturers. 

Canadian  Literature.  A survey  of  Canadian  literature,  including 
books  on  history  and  economics,  poetry,  fiction  and  periodicals,  prefaced 
by  an  account  of  the  existing  bibliographical  aids  and  their  use.  Second 
term.  Mr.  Wallace. 

Reference  Work,  Bibliography.  A study  of  the  standard  works 
of  reference,  encyclopaedias,  dictionaries,  indexes  to  periodicals  and 
essential  books  of  reference  on  special  subjects.  Emphasis  is  placed  on 
the  selection  and  use  of  reference  tools  for  a small  library.  The  acquisition, 
arrangement  and  use  of  government  documents  is  discussed.  Practice  is 
given  in  the  compilation  of  annotated  reading  lists.  Problems  in  the  use 
of  books  are  given,  followed  by  discussion  in  class.  Miss  Barnstead,  Miss 
Davidson. 

Text:  Mudge.  A new  guide  to  reference  books. 

Cataloguing.  A survey  of  the  various  printed  catalogues  is  followed 
by  a study  of  the  principles  and  methods  of  cataloguing.  Emphasis  is 
put  upon  the  simplified  or  short  form  method  of  cataloguing.  Practice  is 
given  in  the  making  of  a dictionary  card  catalogue,  the  ordering  and  use 
of  Library  of  Congress  printed  cards  and  the  making  of  an  index.  Miss 
Bassam. 

Text:  American  Library  Association.  Catalog  rules. 

Classification.  A study  of  the  principles  of  book  classification  and 
the  assignment  of  subject  entries  to  books.  The  Dewey  Decimal  classifica- 
tion is  used  for  detailed  study  and  practical  problems.  Practice  is  given 
through  the  classification  of  selected  books  for  which  subjects  are  assigned. 
Miss  Bassam. 

Texts:  Dewey.  Decimal  classification.  Sears.  List  of  subject  headings. 

Records  and  Methods  of  Procedure.  Records  and  routine  processes 
involved  in  the  preparation  of  books  for  the  shelves,  including  accession 
and  shelf-list  records,  book  numbering,  filing,  withdrawals;  registration 
and  charging  systems  and  other  processes  involved  in  the  circulation  of 
the  book.  Miss  Davidson. 

Contact  with  Readers  and  Advisory  Work.  A study  of  problems 
connected  with  the  circulation  of  books  in  a public  library,  including 
methods  of  contact  with  readers,  advisory  work  with  individuals  and 
groups,  evaluation  of  books  and  book  talks.  Mr.  Sanderson. 
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Work  with  Boys  and  Girls:  Book  Selection.  An  introductory 
course  to  familiarize  all  students  with  the  field  of  children’s  literature. 
Selected  books  representing  children’s  reading  interests  are  discussed  and 
standards  of  critical  evaluation  are  defined.  Lectures  and  required 
reading.  First  term.  Miss  Smith. 

Work  with  Boys  and  Girls:  Administration.  How  the  Boys’  and 
Girls’  Library  is  organized ; individual  and  group  technique  for  introducing 
books  to  boys  and  girls;  recording  reading  preferences;  extension  work 
with  schools,  settlements,  etc.;  observation  reports.  First  term.  Miss 
Smith.  (Elective). 

Work  with  Boys  and  Girls:  Book  Selection.  The  evaluation  of 
basic  literature;  includes  a study  of  editions  and  practice  in  making  subject 
lists.  Second  term.  Miss  Smith.  (Elective). 

Text:  Toronto  Public  Library.  Books  for  boys  and  girls. 

Story-telling.  The  application  of  the  principles  underlying  the  art 
of  story-telling  to  the  selection  and  presentation  of  stories.  Emphasis 
on  the  practical  problems  of  story-telling.  Story-telling  practice  in  the 
Boys’  and  Girls’  libraries.  Second  term.  Miss  Trotter.  (Elective). 

History  of  Printing.  A course  of  lectures  on  the  evolution  of  the 
book;  the  art  of  bookbinding;  book  illustrations;  the  origin  of  printing 
and  famous  printing  presses,  modern  printing,  proof-reading,  and  visits  to 
printing  establishments.  First  term.  Miss  Bassam.  (Elective). 

School  Libraries:  Administration.  The  organization,  equipment  and 
administration  of  libraries  in  schools;  a course  including  school  law  regard- 
ing libraries;  the  relation  of  the  library  to  the  school  programme;  lessons 
in  the  use  of  books.  First  term.  Miss  Merchant.  (Elective). 

School  Libraries:  Book  Selection.  The  principles  of  book  selection 
for  high  school  libraries  and  the  study  and  evaluation  of  literature  cor- 
relating with  subjects  covered  by  the  course  of  studies.  Second  term. 
Miss  Silverthorn.  (Elective). 

Special  Libraries.  This  course  will  consist  of  lectures  on  the  organiza- 
tion, equipment  and  administration  of  special  libraries  (including  business, 
technical,  scientific  and  professional  libraries),  followed  by  instruction  on 
the  practical  methods  employed  in  the  various  types  of  special  libraries, 
with  particular  reference  to  problems  not  usually  associated  with  general 
library  work.  Second  term.  Miss  Poole.  (Elective). 
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SUMMARY  OF  COURSE  OF  STUDY 
First  Term 

Hours 

Administration 1 

Book  Selection 5 

Reference  Work  and  Bibliography 2 

Cataloguing  and  Classification 3 

Records  and  Methods  of  Procedure 1 

Contact  with  Readers  and  Advisory  Work 1 

Work  with  Boys  and  Girls 1 

14 

Elective 

Work  with  Boys  and  Girls 1 

College  and  University  Libraries 1 

School  Libraries 1 

History  of  Printing 1 

Second  Term 

Administration 2 

Book  Selection 4 

Canadian  Literature 1 

Reference  Work  and  Bibliography 2 

Cataloguing  and  Classification 3 

Practice  Work 2 

14 

Elective 

Work  with  Boys  and  Girls 1 

Story-telling 1 

Special  Libraries 1 

School  Libraries. 1 

*Bibliography  2 1 

*Cataloguing  2 1 

*These  courses  are  offered  in  alternate  years.  Bibliography  2 will  be 
offered  in  1944-45. 


The  University  of  Toronto  issues  the  following  official 
calendars  and  curricula,  any  one  of  which  may  be  had 
on  application  to  the  Registrar  of  the  University  or  to 
the  Secretary  of  the  Faculty  respecting  which  information 
is  sought: 

CALENDARS 

Admission  Requirements  and  Scholarships 
Faculty  of  Arts 
Faculty  of  Medicine 

Faculty  of  Applied  Science  and  Engineering 

Faculty  of  Household  Science 

Ontario  College  of  Education 

Library  School 

Faculty  of  Forestry 

Faculty  of  Music 

School  of  Graduate  Studies 

Faculty  of  Dentistry 

School  of  Law 

School  of  Physical  and  Health  Education 

School  of  Social  Work 

School  of  Nursing 

School  of  Hygiene 

School  of  Chinese  Studies 

Institute  of  Child  Study 

CURRICULA 

Pharmacy,  Agriculture,  Veterinary  Science 
University  Extension — 

Summer  Session,  Occupational  Therapy, 
Physiotherapy,  Business. 


